
DEPARTMENT OF MEDICAL ASSISTANCE SERVICES 
EMPLOYMENT OPPORTUNITY 

This Agency is charged with ensuring proper MEDICAID services to qualified recipients. Please visit our 
website and the Commonwealth of Virginia’s website referenced below for additional information and 
qualifications. 
 
 

HUMAN RESOURCE DIRECTOR 
Role Title: Human Resource Manager II 

Position # 00203 
Pay Band 6 Level II Hiring Range $51,452 – $92,964 

Closing Date: November 13, 2007 

Human Resources Division.  Department of Medical Assistance Services (DMAS) is seeking a leader in 
the field of human resources to manage the human resources program for the Department.  The successful 
applicant will administer a comprehensive human resource program in the areas of employee relations, 
classification, compensation, employment, operations, EEO/ADA, training and benefits to include a 
comprehensive employee recognition program.   Requires progressively responsible human resource 
management experience with supervisory responsibilities; considerable working knowledge of the 
principles and practices of human resource management including current personnel laws and best 
practices, ability to manage and motivate people, and experience with conflict resolution; demonstrated 
ability to manage multiple priorities, interpret and explain policies, analyze employee and organizational 
problems and recommend appropriate action. Must have working knowledge of budget management and 
strategic planning, as well as proficiency using PC software for word processing, spreadsheets, and 
presentations.  Applicants must demonstrate strong interpersonal and analytical abilities and possess 
excellent oral and written communication skills.  Prefer advanced degree in human resource management, 
business administration or related fields, or the equivalent combination of training and experience; a PHR 
or SPHR certification; and a working knowledge of the Department of Human Resource Management's 
resources and programs.  This position requires a Statement of Economic Interests be completed at the 
time of employment and annually thereafter. 

 
 

ONLINE STATE APPLICATION REQUIRED
Resumes will not substitute for state applications.  DMAS will only accept online applications submitted 
through the Recruitment Management System (RMS) by 5:00 p.m. on the closing dates referenced above.    

FAXED, E-MAILED, OR PAPER APPLICATIONS WILL NOT BE ACCEPTED 
Receptionist: 804-786-5408, TDD 800-343-0634 

Web sites for vacancy listings  
RMS: http://jobs.agencies.virginia.gov/applicants/Central?search=602

DMAS:  http://www.dmas.virginia.gov/ab-position_vacancies.htm
EEO/AA/ADA 

http://jobs.agencies.virginia.gov/applicants/Central?search=602
http://www.dmas.virginia.gov/ab-position_vacancies.htm

